030 Non-Workstudy Student Timesheet

Name________________________   Dept. _______________ Knight Card # ____________

*Do not start working until your 030 Authorization form is completed and returned to Human Resources.  Timesheets are due in the Human Resources Office by 10AM every other Monday.  If this deadline is not met, or your Authorization is not completed, your pay will be delayed!
	Date
	In
	AM/PM
	Out
	AM/PM
	Total

	Sunday
/    /
	
	AM/PM
	
	AM/PM
	

	Monday
/    /
	
	AM/PM
	
	AM/PM
	

	Tuesday
/    /
	
	AM/PM
	
	AM/PM
	

	Wednesday
/    /
	
	AM/PM
	
	AM/PM
	

	Thursday
/    /
	
	AM/PM
	
	AM/PM
	

	Friday
/    /
	
	AM/PM
	
	AM/PM
	

	Saturday
/    /
	
	AM/PM
	
	AM/PM
	


            Total for Week 1 _______
	Date
	In
	AM/PM
	Out
	AM/PM
	Total

	Sunday
/    /
	
	AM/PM
	
	AM/PM
	

	Monday
/    /
	
	AM/PM
	
	AM/PM
	

	Tuesday
/    /
	
	AM/PM
	
	AM/PM
	

	Wednesday
/    /
	
	AM/PM
	
	AM/PM
	

	Thursday
/    /
	
	AM/PM
	
	AM/PM
	

	Friday
/    /
	
	AM/PM
	
	AM/PM
	

	Saturday
/    /
	
	AM/PM
	
	AM/PM
	


         Total for Week 2 _______
	Total for Weeks 1&2


Student’s Signature ___________________________      Date ____________       

Supervisor’s Signature _________________________     Date ____________   


