030 Non-Workstudy Student Authorization

Return to Human Resources before starting work

Department Name and Number to be charged ________________________________________________     Today’s Date ________________        
	Knight
Card #
	Student’s Name
	Start Date
	Pay
Rate $
	Is this a

Change in Rate?
	Completed

I9 & W4?
	Have Another

On-Campus Job?

	
	
	/      /
	
	YES /NO
	YES /NO
	YES /NO

	
	
	/      /
	
	YES /NO
	YES /NO
	YES /NO

	
	
	/      /
	
	YES /NO
	YES /NO
	YES /NO

	
	
	/      /
	
	YES /NO
	YES /NO
	YES /NO

	
	
	/      /
	
	YES /NO
	YES /NO
	YES /NO

	
	
	/      /
	
	YES /NO
	YES /NO
	YES /NO

	
	
	/      /
	
	YES /NO
	YES /NO
	YES /NO

	
	
	/      /
	
	YES /NO
	YES /NO
	YES /NO

	
	
	/      /
	
	YES /NO
	YES /NO
	YES /NO

	
	
	/      /
	
	YES /NO
	YES /NO
	YES /NO

	
	
	/      /
	
	YES /NO
	YES /NO
	YES /NO

	
	
	/      /
	
	YES /NO
	YES /NO
	YES /NO

	
	
	/      /
	
	YES /NO
	YES /NO
	YES /NO

	
	
	/      /
	
	YES /NO
	YES /NO
	YES /NO


Please Note: The total hours for all timesheets (Workstudy & Non-Workstudy) added together may not exceed 40 hours in one weekly period (from Sunday to Saturday).  DO NOT start working until an I9 & W4 have been completed!
Supervisor’s Signature ________________________________________________     Date ______________


















08/05
